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Contact mlds.center@maryland.gov [AUTHOR: You can change this to your own email address if you prefer] if you have any questions about this brief.

Key Takeaways: 
· Here on the left is where I would put your most important/notable findings
· Avoid adding statistics or numbers and lean towards description unless it’s a very important statistic
· Anywhere between three and five takeaways will be plenty





What We Studied
Introducing the topic of the paper. Please use first person, active language (e.g., “We examined…” rather than “The study examined…”; “I conducted regression analyses…” rather than “Regression analyses were conducted…”). Here is where you should lay out what you are actually studying and any useful background information about the topic. I would lean towards the descriptive side in this section as the reader probably will not have as much context as you do. In that same sense, if you have any terminology you use in your study, you can identify the term(s) here and define them.
The audience for this brief will be pretty broad, so it’s probably best to assume less background knowledge and to tone down some of the academic language. You should also provide policy or practice context that motivates the study.
Please keep this first page limited to one page. In total, a good length for this brief would be around 3 to 5 pages. I would tend to err to around three pages of text with a few helpful graphs or visual aids.


How We Analyzed the Data
Here you can talk about the specific goals and approaches of your project. What were you trying to accomplish with your study and how did you try to accomplish that? Who were the students, schools, or teachers included? How did you analyze your data? A decent chunk of this section will include a boiled down version of your methods section. This doesn’t need to be longer than a few short paragraphs. 
The specificity should look similar to “we studied 9th graders from this particular year because of X.” “We used data from X, Y, Z sectors and data files in the MLDS.” “We applied X method to accomplish Z statistical analysis.” Essentially, what was the data you used (and why) and how did you analyze it in your study (and why)?
In terms of language, this section might be the trickiest. If you used any technically specific method of analyzing your data (e.g., machine learning or linear probability models) then I would state what you used and then briefly describe how that was used to accomplish your goal.[footnoteRef:0]  [0:  Here is a sample footnote. It would probably be better if there were no footnotes, but you can use them if necessary.] 


What We Discovered
The findings/results section! Hurray! You get to talk about all the cool things you learned from your study. What were some trends, patterns, etc. that you found in your study?? This would be a great place to add some cool graphs, charts, or some other visual aid for your results. 
When it comes to graphs or charts, I would stick to the more simplistic side. If your graph requires a small paragraph of description to make it legible to the average person, then I would avoid it and look for something simpler. Of course, this is all contingent upon how important that visual aid was to your study. If you have this one super amazing chart that is sort of complicated but really encapsulates everything you did or are trying to convey, then feel free to add it and spend more of this section explaining it. 
Since this is a pretty short piece of writing, I would limit the number of findings to things that you found that were more significant and results that have more implications for policy or practice.

Policy and Practice Implications 
How do your research findings affect the education system, students, policymakers, teachers, and/or the public? It can also be helpful to think about why you started researching this topic in the first place. What was the need, and why is it important to study? If your implications are solely for policy, you can delete “and Practice” in the header above. If your implications are solely for Practice, you can delete “Policy and” in the header above. If you have both, keep both. 
This section should ideally be a few chunky paragraphs. If there is some context of what makes the findings even more relevant and/or urgent for policy or practice, you might put it in this last section. The MLDS Center as an agency does not create or recommend policy, so this section should provide implications, but should come short of recommending or supporting a policy or practice change. 

References
Here’s a section to make formal reference to any policies, past studies, etc. that you have alluded to earlier.

Additional Resources
It would be good to have a sentence like this: Read the full report, “[Title Here],” located at [hyperlink].

This is to add some other interesting reading (if you have it top of mind or easily accessible).

Any relevant research related to what you studied or if your project is a follow-up to a past project or study, reference it here. 
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