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Title Here 
[Make sure all headers are in Cambria]



[List Authors Here]

Author 1
[Enter Home Institution or Lab]

Author 2
[Enter Home Institution or Lab]

Author 3… (you get the idea)

Contact mlds.center@maryland.gov if you have any questions about this brief.

Key Takeaways: 
· Put your most important/notable findings here
· Avoid adding statistics or numbers and lean towards description unless it’s a very important statistic
· Anywhere between three and five takeaways will be plenty



What We Studied
Introduce the topic of the paper. Use first person, active language (e.g., “We examined…” rather than “The study examined…”; “I conducted regression analyses…” rather than “Regression analyses were conducted…”). Lay out what you studied and any background information about the topic that is needed for a general audience. Put citations in endnotes, not parenthetical references.[endnoteRef:1] You can add links to more info in endnotes.[endnoteRef:2] Be sure to make a case for the importance of your topic, as the reader probably will not have as much context as you do. In that same sense, identify and define key terms here. [1:  Reference 1 in endnotes here. Use APA format. ]  [2:  For example, you can provide web links for more detail. For more information about the Plain Writing Act of 2010, visit https://digital.gov/guides/plain-language. ] 

The audience for this brief will be broad, so assume less background knowledge and avoid academic language and jargon. Also provide policy or practice context that motivates the study.
Limit this section to the first page. In total, a good length for this brief would be 3 to 5 pages. Include a few helpful graphs or visual aids. Spell out abbreviations in figure notes.


How We Analyzed the Data
Here you can talk about the specific goals and approaches of your project. What were you trying to accomplish with your study and how did you try to accomplish that? Who were the students, schools, or teachers included? How did you analyze your data? A decent chunk of this section will include a boiled down version of your methods section. This doesn’t need to be longer than a few short paragraphs. 
The specificity should look like: “We studied 9th graders from this particular year because of X.” “We used data from X, Y, Z sectors and data files in the MLDS.” “We applied X method to accomplish Z statistical analysis.” Essentially, what was the data you used (and why) and how did you analyze it in your study (and why)?
In terms of language, this section might be the trickiest. If you used any technically specific method of analyzing your data (e.g., machine learning or linear probability models) then state what you used and then briefly describe how that was used to accomplish your goal.

What We Discovered
The findings/results section! Tell the important things you learned from your study. This would be a great place to add some cool graphs, charts, or some other visual aid for your results. Results can often be better summarized visually in something like a bar graph than in tables. Be sure to provide captions to the figures (see Figure 1 in this template for an example) and refer to the figures as “Figure 1” (for example) rather than directionally (like “the figure below”) because the figures may have different placement in the online version. In Word, you can right click an image and choose “Insert Caption.”
When it comes to graphs or charts, simpler is often better. If your graph requires a paragraph of description to make it legible to the average person, then look for something simpler. Of course, this is all contingent upon how important that visual aid was to your study. If you have this one super amazing chart that is sort of complicated but really encapsulates everything you did or are trying to convey, then feel free to add it and spend more of this section explaining it. 
Since this is a short piece of writing, limit the findings to things that you found that were more significant and results that have more implications for policy or practice. Remember you can use an endnote to refer readers to lengthier reports.

Policy and Practice Implications 
How do your research findings affect the education system, students, policymakers, teachers, or the public? It can also be helpful to think about why you started researching this topic in the first place. What was the need, and why is it important to study? If your implications are solely for policy, you can delete “and Practice” in the header above. If your implications are solely for Practice, you can delete “Policy and” in the header above. If you have both, keep both. 
This section should ideally be a few chunky paragraphs. If there is some context of what makes the findings even more relevant or urgent for policy or practice, you might put it in this last section. The MLDS Center as an agency does not create or recommend policy, so this section should provide implications, but should come short of recommending or supporting a policy or practice change. For example, “Our study provides strong evidence that the ABC Program improves reading skills,” rather than “All teachers in Maryland should use the ABC Program.”
For the images included in this brief, use the color scheme below. Provide the high-resolution original images when you return your brief to the MLDS Center. 
	Main (Use these first, in order listed)

	ad3741 (173, 55, 65)
	sweet brown

	f4c85c (244, 200, 92)
	stil de grain yellow

	3f6075 (63, 96, 117)
	deep space sparkle

	483c46 (72,60,70)
	purple taupe

	70ae6e (112, 174, 110)
	iguana green

	ac956e (172,149,110)
	light taupe

	e08e45 (224, 142, 69)
	tiger's eye

	828489 (130, 132, 137)
	old silver

	547aa5 (84, 122, 165)
	blue yonder

	000000 (0, 0, 0)
	black

	ffffff (255, 255, 255)
	white


Figure 1. MLDS color scheme.
Additional Resources
It would be good to have a sentence like this: Read the full report, “[Title Here],” located at [hyperlink]. If you do not have that, delete this section. 
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How to Cite This Brief (APA format)
Smith, J., Doe, J., & Johnson, M. (2025). Put the title of the brief in sentence case here. Maryland Longitudinal Data System Center. https://mldscenter.maryland.gov/ResearchReports.html 
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