


Guide to joining GoToMeeting - on the Web

Joining the Meeting

Pull down on this tab to 
make the camera area 
smaller or larger.  Making 
the camera bar smaller will 
make it easier to see 
documents being shared.

Mute/unmute Mic and Turn 
camera on/off here.  If you do 
not see the icons, move your 
mouse over the bottom of the 
screen. The icons hide.

Access the Chat feature by 
clicking on the bubble icon.  
Click on the people icon to 
see a list of attendees

Click on the wheel 
icon to change mic 
and speaker settings. 

Navigating the Meeting

Click on the drop-down 
arrow to change the 
camera view and the page 
layout.  The video pane 
can be on top or on either 
side of your screen.

Select your audio source.  If you choose 
COMPUTER, you will be asked to select your 
Mic and Speakers on the next screen.



Guide to joining GoToMeeting - Desktop App

Joining the Meeting Navigating the Meeting

Select your audio source.  If you choose 
COMPUTER, you will be asked to select your 
Mic and Speakers on the next screen.

Muting Audio
Show/Hide 
CameraUsing the Chat

Click on the drop-down 
arrow to change the 
camera view and the page 
layout.  The video pane 
can be on top or on either 
side of your screen.

Pull down on this tab to 
make the camera area 
smaller or larger.  Making 
the camera bar smaller will 
make it easier to see 
documents being shared.


